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Current employees of the State of Hawaii, Executive Branch, with membership in 
the civil service may request an Inter-Departmental Transfer to the Department of 
Health (DOH).  Such requests are limited to lateral transfers and demotions.  
Those considering such movements should visit their current personnel office to 
inquire about the potential impact on current status and/or salary. 
 
Requests for Inter-Departmental Transfer are commonly accepted for the 
following classes of work: 
 

Office Assistant II, III & IV 
Registered Nurse II, III & IV (General Duty) 
Social Worker or Human Services Professional II, III & IV 

 
If you would like to request an Inter-Departmental Transfer, please complete and 
submit the attached: 

• application for Competitive Internal Recruitment (HRD 315A); and  
• Employment Availability Information form (390 DOH Ext)  

 
and submit (to the address on the application) along with copies of the following: 

• your latest Employee Personnel Action Report reflecting membership 
in the civil service; 

• your valid driver’s license; and 
• your valid vocational license if required for the job you are applying for 

(e.g. Registered Nurse). 
 
The DOH Recruitment Office will contact you if additional information is required 
to complete your request.  Call the DOH Recruitment Office at 586-4514, or e-
mail (to be announced), if you have questions on the Inter-Departmental Transfer 
process. 
 
Accepted applications are valid for a period of 6 months, or the date on which the 
applicant’s civil service membership terminates, whichever occurs sooner.  
However, as the Inter-Departmental Transfer Program may end before the 
applicant’s eligibility expires, applicants are advised to also apply externally 
via the Department of Human Resources Development (DHRD) website so 
that they may continue to be referred.  Please visit the DHRD website at 
http://agency.governmmentjobs.com/hawaii to check for an appropriate 
recruitment.  Contact DHRD at 587-0936 if you have questions on the online 
application process.   














